Iprnoxenue Ne 1 k [TonmoxeHHIO 0 cHCTeMe HOPMHUPOBAHHSA TPY/IA MYHHIMATIHHOLO
ABTOHOMHOTO yIPEKACHHS KYIbTYPE KMHOKORIEPTHEIN TOCYroBBIH neHTp "Teitzep”

HOPMBI TPYJIA B MYHUITUIIAJIBHOM ABTOHOMHOM
YUYPEXJIEHWUHA KYJbTYPBI
KHMHOKOHIEPTHBIMA JOCYI'OBBIN IIEHTP "TEW3EP"



HOPMBI TPYJIA B MAYK KAII «TEA3EP»

B yupexnaenuu B kadecTBe 0a30BBIX IOKa3aTelled B LEJSIX OpraHU3allui U
yIpaBJI€HUs IEPCOHATIOM UCIIONB3YIOTCS TUIIOBBIE MEXKOTPACIIEBEIE, OTPACIIEBBIE U
JIOKaJIbHBIE HOPMBI TpyAa, Ha ocHoBaHuM cT. 161 TpymoBoro kxomekca P®, a
MMEHHO:

— TpynoBo# konekc Poccutickoit ®enepanumy;

— Pacnopspxenue IIpaBurensctBa Poccuiickoit @enepanuu ot 26 Hos6psa 2012r.
Ne2190-p «O6 ytBepxnaenun I[IporpaMMbl IO3TalHOIO COBEPIIEHCTBOBAHUS
CHCTEMBI OIUIATHI TPyAa B rOCYJAapCTBEHHBIX (MYHUIIMIAJIBHBIX) YIPEXKACHUAX HA
2012-2018 roapn»;

— Ilpuka3 MuHHCTEpCTBA TpyAa U COLMANbHOM 3amuThl Poccuiickoit @enepanyn
ot 31 mas 2013 r. N 235 «O6 yTBepxIeHHH METOAUYECKHX PEKOMEHJALUM I
benepalbHBIX OpPraHOB HCIOJHHUTENBHOM BJIACTH IO pa3pabOTKe THIIOBBIX
OTpaclEeBEIX HOPM TPYZa»;

— Ilpuxa3z MunucTepcTBa Tpyaa U conuanbHoi 3ammThl Poccutickort ®enepanyu
oT 30 cents6ps 2013 r. N 504 «O6 yTBep>XICHUU METOIUYECKHX PEKOMEHIALUH
no pa3paboTke CHCTEM HOPMHpPOBaHHS TpyZJa B  TIOCYAapCTBEHHBIX
(MyHHIIMIIATBHBIX) YIPEXKACHHIXY;

— Ilpuka3 MuHucTepcTBa TpyAa MU COLMAIBbHON 3ammThl Poccuiickoit
®enepamu ot 30 ceHTsa6ps 2013 r. N 504 «O6 yTBepXIeHHWH METOTUIECKHX
peKOMEHIAIMi 1o pa3paboTKe CHCTEM HOPMHUPOBAHMS TPYyJAa B rOCYOapCTBEHHEBIX
(MyHHILIMITAJIEHBIX) YIPEXKICHUAIX?;

— TumoBble HOpMaTUBEI BpeMEHHU Ha pabOoThI 1O YIPaBIEHUIO IEPCOHATIOM B
rocyZlapCTBEHHBIX (MyHUIMTIATBHBIX) YUPEXKICHUSAX, YTBEPXKIEHHBIX
@DenepalbHBIM  TOCYAApCTBEHHBIM  OIOKETHBIM  ydpexxnaeHueM "Haydno-
HCCIIEOBATEbCKAA  HMHCTUTYT TpyAa Y CONWAIBHOIO  CTPaxOBaHHSA'"
MuHucTepcTBa TpyAa U conpanbHoM 3ammThl Poccuiickoit @enepamuu N 010 ot 7
mapta 2014 roza.

— TurmoBble HOPMBI YHUCIIEHHOCTH PpabOTHHUKOB IO OOCIYy)XKMBAaHHUIO H
SKCIUTyaTallil 3JaHUN M  COOpYXCHHH, yTBepXICHHBIX DenepaibHbIM
rOCyIapCTBEHHEIM OIO/KETHBIM yupexaeHueM "Haydno-uccienoBaTenscKui
HHCTUTYT TpyAa ¥ COLMAIBHOIO CTpaxoBaHus' MHUHHUCTEPCTBA Tpyna M
couManbHOM 3amuTel Poccuiickoit ®enepanuu N 001 ot 24 sHBaps 2014 roga.

— Ilpuxa3 MunucrepcTsa KyabsTypbl PO ot 30 nexabps 2015 r. N 3448 «O6
YyTBEPXKIEHUHM THIIOBBIX OTPACIIEBBIX HOPM TpyJa Ha paboThl, BEHINONIHIEMBIE B
KyJIbTYPHO—IOOCYTOBBIX YUYpPEXACHUSAX U JAPYTUX OpraHu3alusix KyJIbTYypHO—
JIOCYTOBOT'O THIIA»;

— Tunosele ykpynHEHHBIE HOpPMAaTHBBl BpEMEHH Ha paboTel IO
OyXraiTrepckoMy yd4eTy M (HMHAHCOBOH MIEATENBHOCTH B TOCYAAPCTBEHHBIX
yapexnenusx Ne 003 or 07 mapra 2014r., paspaboraHHeIXx DemepalbHbIM




rOCYIapCTBeHHBIM OIOKETHBIM yupexaeHueM «HaydHo—¥ccitenoBaTensCKuit

HHCTUTYT TpyAa M COLHAIBHOTO CTPaxXOBaHHSD»
colpaabHOM 3amuTEl PD;

MunucrepctBa Tpyma H

— @enepaibHOE rocymapcTBeHHOe OropkeTHOe y4dpexaeHue «Haydno—

HCCIIEI0BATEIbCKUH HHCTUTYT

Tpyna ©

COIIMAJIBHOI'O

CTpaxOBaHUD»

MunucTtepcTBa TpyAa u coupanbHoi 3amutel PO ot 07 mapra 2014r. NeOll.
«HopMaTuBEl BpeMeHH Ha paboThl IO JOKYMEHTAI[MOHHOMY OOECIIedYeHHIO B

rOCyAapCTBEHHBIX (MyHHUIIMITATBHBIX) YIPEXKACHUIX).

— MenepanpHsni 3akoH oT 06.12.2011 N 402-®3 (pen. ot 28.11.2018) "O

OyxranrepckoM ydere"
Ta6mna 1 «JIupextop»
Ne o/ JloJDKHOCTD Hopwma uncnerHOCTH
1 JupexTop 1 mT. . Ha yIpexacHAE

Tabmana 2 «3aMecTHTeNh JUPEKTOpa IO KYJIBTYPHO-IO0CYTOBOM JESTEILHOCTH

E = Hopma
HammenoBanme paboTer/onepamnun oGs’e" M[ » pa[60T BpEMEHY,
MHH.

ObecneueHne BEICOKOTO HICHHO-XyI0)KECTBEHHBIN YPOBHS,
MPOBOJIMMBIX KYJIbTYPHO-MaCCOBBIX MEPOIIPUATHN U TBOPIECKOTO 1 onepanus 30
penepryapa KOJUIEKTHBOB.
Koopmuranus paboThl CHENAAMCTOB, COCTABIISET €AUHEIH ILIaH 1 ontoien 20
pabOTHI TBOPIECKUX KOJUIEKTHBOB.
[TpoBeneHUs: CEMHHApOB HApPOJHOI'O TBOPYECTBA C PYKOBOAUTEIIAIMH
KIIyOHBIX (opmupoBaHuid. Opraru3anus o6MeHa ONBITOM paboTHI 1 omepanus 60
KOJUIEKTHBOB, X CMOTPEI, ()€CTHBAIM, BBICTYILICHHAS FOPOJa.
Benenue ydera PENICTHIH, BEICTYILICHMH, IPOBOAUMOH y4eGHo- 1 oriepariis 90
BOCIIUTATEJIHHON pabOTHI B KOJUIEKTHBE.
Vyacrre B XyH0XeCTBEHHOM 0(QOpMIIEHHH, MY3bIKATEHOM
COIPOBOXKACHAY KOHNEepTHOH nesrensrocTH MAYK KL 1 onepanus 180
«[eitzep».
CocraBjieHH€e POEKTOB CMET PacXoI0B I 06eceYeH s
XKHA3HEAEATEIFHOCTH KOJUIEKTHBOB, YTBEPXKIAET B YCTAHOBICHHOM 1 omepanus 120
nopsiake ¥ coryacoBbiBaer ¢ gupekropoM MAVK KL «I'edzepy.
Benenue ygera Bceit JOKyMEHTaUK (IUIAHEL, OTYETH | T.II.), 1 onepams 120
kacaromeiics TBopueckoit nesrensEocTHE MAYK KL «I'efi3epy.
CucremaTr3anys 1 aHAIA3 MATEPHAAIOB TBOPYECKOH NEATEILHOCTH 1 onepants 60
cnenuamactoB MAVK KJIIT «Ieiizepy.
Oprasun3amnys paboTsI IO pa3BUTHIO TBOPYECKAX CBA3EH C
KOJUIEKTUBAaMH NPEIIPUSTHHN, YIpEXICHAN, OpraHu3alu,
OpeANPUHAMATEISIME C LENBIO IpoNarasskl My3bIKaJIbHOIO H 1 onepanus 60
TeaTpaJIbHOI'0 HCKYCCTBA M NIPUBIICYCHUS BHEOIO/NDKETHBIX CPEIICTB
Ha pa3BUTHE YIPEXKICHHUS.
Co3naane HeOOXOUMBIX YCIIOBHH IS TBOPYECKOTO pPOCTa

" 1 onepanus 60
koyutektaBoB MA VK K/IIT «I'eiizepy.
IoanepxaHue CBA3H C TBOPIECKHMH COI03aMH H 00OIIECTBEHHBIMA 1 onepamus 60




OpraHu3aysAIMH IO IIPHBJICYCHUIO K IPOBOJIUMBIM MEPONIPHATHIM B
OEJIX COBEPIMICHCTBOBAHUSA paﬁom 110 o6cny)1cmsanmo HaCCJICHHUS.

Brmonsenne pa3oBEIX CIyxebHble nopyderus aupekropa MAVK
K1 «I'efizepy.

1 onepanus

20

Tabmuna 3 «3amMecTHTENh JUPEKTOPA IO OOIIMM BOIIPOCAM)

E 0 Hopma
HawnmMenoBanne pabot/onepanuii : BPEMEHH,
HA3MEpEeHHS
MHH.

Opranm3anus 3ppexTHBHOro B3auMoaeHCTBHS B paboTy
JIOBEPEHHBIX €MY CTPYKTYPHBIX ITOJpa3/ielICHAR 1
[IPOHM3BOACTBEHHEIX eUHUI. Hanpapienue ux AesSTEIbHOCTH Ha 1 oneparus 60
noBeIIIeHHE 3)PEKTHBHOCTH pabOTHI yUpekICHHAS,
KOHKYPEHTOCIIOCOOHOCTH B KadecTBa BrImosHseMoi paboTHL.
Oprasm3anys IpOH3BOJACTBEHHO-XO3SHCTBEHHOH JESATEIHHOCTH
Ha OCHOBE COBPEMEHHOH TEXHOJIOTHH U TEXHHKH, IIPOrPECCHBHBIX
¢bopM opraHmM3alMH TPYAa M YIPaBJIECHUS, pa3yMHOTO 1 onepanus 60
HCIOJIE30BaHMs] IPOH3BOJICTBEHHEIX PE3€PBOB M 3KOHOMHOIO
pacxoJIOBaHMsI BCEX BHIOB PECYPCOB.
Pemenne BOIpoCcoB, KOTOPHIE KacalOTCs MPOM3BOACTBEHHO- 1 onéparms 30
XO3SICTBEHHOH NESATEIHHOCTH YIPEXKICHHUS.
Pemenue BOIpoCcOB, KOTOPEIE KAaCAIOTCS CBA3EH C

e 1 onmepanus 60
00IIECTBEHHOCTRIO B B3amMopercTBus co CMU yupexneHusl.
Obecneuenne coOIOICHAS 32aKOHOB B OCYINECTBICHHH

1 onepanus 60

XO3SCTBEHHO - SKOHOMHYECKHX CBI3€H OpeaupUuATHS.

Tabmina 4 «XynoXeCTBEHHBIH PYKOBOJUTEIH

Ne i/ JloimkHOCTH Hopwma gucnerrOCTH

1 XyHnOXXEeCTBEHHBIH PYKOBOIUTEH 1 mT. ex. Ha yIpexxacHHe

Tabmuna 5 «['maBHBLA Oyxranrepy

Ne o/ JIOJIDKHOCTD Hopma ancnerrocTr
1 I'naBHBII Oyxranrep 1 mT. ex. Ha yUpexacHHE
Tabmuna 6 «3amMecTUTeNs MIaBHOro OyXrarrepar»
Hopma
BpEMEH
H Ha

Hamaenoaarmev Tun pabot Enmuauna usmepenus S

pabot/onepanuit y
obpeMa
pabor,

MHUH.
Y4eT OCHOBHEIX CPEACTB
Brmucka qaHHBIX O

V4er HaMMYUsA OCHOBHEIX R HHBEHTapHA3aI[HOHHAS

CPEIICTB IPH IPOBECHAN SRS . BEOMOCTH/HHBEHTapHa 2,4

HHBEHTapH3alul SN A S sl KapTO4YKa ydeTa

BEIOMOCTH OCHOBHBIX
CpEICTB
VYder ABMXEHHS OCHOBHBIX Benenue xaprorexu
) KapTodka, 1 3anmce B
CPENCTB: OCHOBHEIX CPE/ICTB B 8,5
6€3B03ME3THO NOTyICHHEIX; y9eT UX JBHKECHHUS B AR




MOKYTIKa

0060pOTHOM BEIOMOCTH IO

y4eTy ABMKEHHS
OCHOBHEIX CPE/ICTB

8,5

AHami3 mory9eHHBIX
pe3yiIbTaToB B
MEMOPHAILHOM OpAEpe
COOTBETCTBYIOIIEH

topmEr

MEMOPHAIILHBIH OpAep

20,0

V4er onepanuii 1o BHIOKITHIO
H IIEpEMEINEHUIO OCHOBHBIX
CpEICTB

3amuce B
HaKOIIUTEJHHYIO
BEZIOMOCTh
(MeMOpHaBbHEINA OpAED)
[0 K&XIOMY JOKYMEHTY

BEIOMOCTH
1 mo3mmmsa

12,0

VYdeT u3HOCa OCHOBHBIX
CPEICTB

CocraBnenune 060poTHOH
BEIOMOCTH I10 H3HOCY
OCHOBHEIX CPEZICTB.
3anuce CyMMEI H3HOCA B
MEMOpPHAIBFHOM OpJEpE, B
kaure "Xypnan -
riaBHas"

3aIUCh B KHATY
1 mo3umus

12,0

VYyer MaTCpHAJIbHBIX 3a11aCOB

V4er noimydeHus OT
ocTaBIIMKa 000pyAOBaHUS H
CTPOHTENLHBEIX MaTEpPHAJIOB
ZULs CTPOUTEINBCTBA,
NpHOOPETEHHS KABOTHBIX IS
OTKOpMa, MaTE€PHAJIOB H
MIPOAYKTOB IIATAHAAL

AHaTATHYECKHH yIeT
o6opynoBaHus U
CTPOHTEILHBIX
MaTepHaJIOB IO
HaVMEHOBaHHUAM
MaTEpHAJIOB, KOJMIECTBY
H CTOMMOCTH Ha
KapTO4Kax
COOTBETCTBYIOIIECH
¢ opME1, TpHOOPETEHHOTO
MOJIOJHSIKA IT0 BUJaM U
BO3pacTHBIM IpymnmaM B
KHHATaX y4eTa XXUBOTHBIX
COOTBETCTBYIOIIEH
(GOpMEL, TPOLYKTOB
NOATaHUS B 000POTHEIX
BEOMOCTSX

KypHaII
1 mo3umus

4,5

VY4er ciucanus
obopynoBanus,
CTPOHTENHHBIX MaTEPHAIIOB,
MaTepHaIOB JIATEILHOTO
MIOJIb30BaHUS, CIHCAHHE
HEN0CTa4 U MOTePh
MaTepHaJIOB 3a CYET
YIpeXXICHUS

Croucanue
obopyznoBaHus,
CTPOHTENBHBIX

MaTepHaJIOB, MaTEpHAIIOB
JUTUTETHHOTO
MOJIb30BaHUS. Y4eT
HEJIOCTaYH U NOTEPh
MaTepHaJIOB ¥ POIYKTOB
IMATAHHS COTJIACHO aKTaM
CIIHCaHMA WK JPYTHM
JOKYMEHTaM

KapTodka
1 mo3umus

3,0

KHHTa yJeTa
1 mo3umms

3,8

Y4eT MaJIONEHHBIX U 6mcmon33ammaa10nmxcx opeaMETOB

YdeT MaJIOLIEHHEBIX H
OBICTPOM3HAIMBAIOIIUXC
sl IpeIMETOB, Oelbs,

Vder MaJlOnieHHBIX H
OBICTPOHM3HANTMBAIOIAXC
sl IpeIMETOB, O6embs,
MOCTENBHBIX

BEJIOMOCTb HJIH PETHCTP
1 mo3mmus

5,0




TIOCTEJBHBIX
MMPUHAIIIE)XHOCTEH,
OIeXbI, 00YBH

IIPUHAIIEXKHOCTEN,
OZeXIbI, 00yBH B
BEIOMOCTSX
OIIEpaTHBHOTO
(KOMYIEeCTBEHHOI'0) ydeTa
JBHOKCHHS MAJIOLICHHBIX
OBICTPON3HAIMBAIOIIXC
sl IPEIMETOB HIIA B KHUTE
CKJIAJICKOTO y4eTa
MatepuanoB. CBepka
JAHHBIX OyXTalTepCcKOro
M CKJIQJICKOTO ydera

CnucaHue NpUIIeANUX B
Herogaocts MBII, 6emnbs,

MOCTENBHBIX
MPUHAIJIXKHOCTEHH,
OoIeXIbl U 00yBH

O6pabotka
MOCTyIAIoIEH
JOKyMEHTallHX Ha
criucanne MBI, 6emnps,
MOCTEIHHBIX
TIPUHAIIC)KHOCTEH,
oexX L, 00yBH.
Coucanne
MIEPEYNCIICHHBIX BBIIIE
IPEAMETOB Ha OCHOBaHUH
YTBEPXKACHHOTO
PYKOBOACTBOM "AKTa Ha
crnucaHue ¢ bamanca”

aKT Ha CIIMCaHWEe
1 mo3umus

5,0

Y4er 3aTpar Ha IPOU3BOJICTBO H [

yTHE IeH

Vder peanuzaluu ycCiyr,

Ortpaxenue
OyxranTepcKux onepanuit
IO y9YeTy pealn3anun
YCIIyT, OKa3aHHBIX
NIPOX3BOACTBEHHBIMH
MacCTEpCKUMH B
BEIOMOCTSX H
MEMOpPHAIILHOM OpAEpe
COOTBETCTBYIOLIEH

$opmer

BEJIOMOCTb,
MEMOPHAILHBIA OpAEP
1 mo3umus

4,2

Vyer pacd€TOB ACHECXKHBIX H KPCAUTHEIX onepaunﬁ

VY4er pacueroB ¢
[IOCTaBIIHAKAMH,

HDOJPAMYAKAMHE U 3aKa3aMH 32

BEHIIIOTHEHHBIE pPabOTHl K
OKa3aHHBIE YCIIYTH

O6paboTKa JOKYMEHTOB,
CITy>KaIlliX OCHOBaHHEM
IUISL OCYIECTBIICHHUS
pacYeTHEIX OIepanui ¢
[OCTaBIWKaMH,
DOAPATIUKAMH,
3aKa3YrKaMH 3a
BBHIITOJTHEHHEIE pabOoTH X
OKa3aHHEIE YCIYTH.
®opmupoBaHHE
060poTOB IO
yKa3aHHBEIM CYeTaM.
Benenue ydera pacueToB
C IOCTABIIAKaMH,
HNOAPATIAKAMH H
3aKa3amH 3a
BBIIIOJTHEHHEIE paboTH K

BEZIOMOCTb,
MEMOpHAIbHBIA
OpAcp
1 mo3umus

5,0




OKa3aHHBIE YCIIYTH B
MEMOpPHAIBHOM OpZiepe
COOTBETCTBYIOIIECH
bopMEI

VYyer pac4eToB ¢
OXOTYETHRIMH JIAI[AMH

MEMOPHAIIbHBIA
opAcp
1 aBancC.
OTYeET
1 mo3umus

3,0

VY4er pacdeToB C pa3IHIHBIME
IeOuTOpaMH M KpEeOUTOpaMHA

O6paboTka JOKyMEHTOB,
CITy>KaIlliX OCHOBAaHUEM
JUISL OCYIECTBIICHUS
pacyeTHBIX ONepanui ¢
JneburopaMu 1
KpEeIUTOPaMH.
®opmMupoBaHHE
000pOTOB IO CUeTaM,
OTpaKarOIUM PacdETHI C
neburopamu u
Kpenutopamu. Benenne
ydera Ha MEMOpHAITbHBIX
opaepax
COOTBETCTBYIOIIECH
(b opMEI

MEMOPHAIbHBIN
oprep
1 mo3umus

6,0

VYuer 3a0a51aHCOBEIX CIETOB

Vyer 3a0a1aHCOBEIX CUETOB

a) y4eT apeHIOBaHHBIX
OCHOBHEIX CPEJICTB;

6) yger TOBapHO-
MaTepHATBHEIX
LIEHHOCTEH, IPHUHATHIX Ha
XpaHEHHE;

B) y4eT OJIaHKOB CTPOTOM
OTYETHOCTH;

T) y4ET CIIACAHHUS
3a/I0JDKEHHOCTEH
HEIUIaTeXXeCIOCOOHBIX
neOUTOpOB;

1) y4eT MaTepUaIbHBIX
[EHHOCTEH, OILIa9eHHBIX
10 HEHTPATA30BAHHOMY
CHA0XXEHHIO;
€) y4eT 3aJ0JDKEHHOCTEH
y4Januxcs ¥ CTyJICHTOB
3a HEBO3BpAICHHEIE
MaTepHaTbHBIE
[EHHOCTH;

X) ydeT IepexoIsuX
CIIOPTUBHBIX IPHA30B H
KyOKOB;

3) Y4ET IIYTEBOK;

M) y4eT nepeIruiaT NeHCHH
U 1ocoOuit BcleICTBHE
HENPaBHJIBHOTO
IIPAMEHEHUS

BEIOMOCTH
1 mo3umus

14,0




3aKOHOATEJILCTBA O
MEHCHIX ¥ ITOCOOHSIX,
CYETHBIX OIMHOOK;

K) y4eT y4eOHbIX
IpeIMETOB BOCHHOH
TEXHUKH;
JI) y9€T CcCyJI, BRIIAHHBIX
paboYrM H CIIy>KalluM
Tabmmna 7 «Benymmit 6yxrantep»
. Tan Ennanna HopmaTuBbI
HanmenoBanue pabor/onepanuii
pabort H3MepeHHs BpeMeHH, MHH.
3 4 5

YdeT 1eHeKHBIX CPeJICTB

V4er c4eToB, OTpaXaroluX yAepKaHHe
HaJIOTOB B OIOIXET

BEIOMOCTE 1
TO3HITAS

3.9

Brigaga neHHBIX JOKYMEHTOB, COCTABJICHHUE €

JKCOHECBHOI'O KaCCOBOI'o OT4YCTa

1 cmaga neHer B

Crnaga neser B 6aHK Garg 12
CocraBieHHE €XETHEBHOIO KaCCOBOTO 0 24
oT4geTa
Odopmierre matexei pabOTHHKOB
Vet ynepxaHus 00 HCIIOTHATEIHHEIM 1 mepesox 0.15
ymmcTaM (10 JHCTOB B MeCHI)
OdopmMiieErE TOKYMEHTOB Ha R
IIEPEYHCIICHUE CPEACTB B CTPAXOBBIE 0,65
NOpy4YCHHE
Gorme!
Yder HauncIeHUs 3apabOTHOM ILIaTh
Tab6ens (162*12) OpmuH paboTHHK 6,5
ITpukassl (mepepaboTKa, Mpa3JHUIHEIE, O paborerE 6,5
pacIIMpeHHe 30HHI | 1p.)
BemomocTu - aBaHc (150*12) OpuH paboTHHK 6,5
Pacgernsie BemomMocTu: |
OromKeT:
211 1 BEIOMOCTH 6,5
213 1 BemoMocTh 6,5
Hagucnenue npeMuu 1 BemoMocCTh 2,5
Pacyer omiaTsl OTIIyCKOB OpuH paboTHHK 9,4
VBoJIEHEHHE OnuH paboTHHUK 9.4
Pacuer micTKOB HETPYAOCHOCOOHOCTH s paGoTHAK 6.2
Y4er HaAYHCJIEHAS CYMM H B3HOCOB B @OHJ COMHAJILHOIO CTPAXOBAHHA:
4 ®CC (pa3 B kBapTan) OpuH oT49eT 240
C3B -M (exemecsaHo) (popMupoBanue, o E— 60
KOHTPOJIb)
C3B -crax (oTnpaBka, KOHTpoJIb) 1 pa3 B . 60
roji Ha BceX pabOTHHKOB
C3B -ctrax (oTmpaBka, KOHTPOJIb) Ha O paGoTHEK 20
YBOJICHHBIX paOOTHHKOB
B Hanorosyio
6 HI®DJI (pa3 B kBapTa) OnuH pabOTHHK 9
CrpaxoBble B3HOCH! (pa3 B KBapTan) OpuH paboTHHK 9
2 HA®JI (pa3 B ron) OmH paboTHHK 9




Tabmina 8 «Bexymmii 5KOHOMHCTY

H Hopmarus
e —— Tun pabot Enunanna n3mMepenus BpEMEHH
paboT/onepanuii e :
1. Pa3zpaboTka ¢hpuHAHCOBOrO IIaHA

1.1. PacueTt naHOBO# NMpUOBLIH OT OKa3aHHs YCIYT (peai3aliy MPOAYKIHH)
PacueT miaHoOBO# NpuOEUTH IS MECSYHBIN OpmuH pacuer 420
roCyAapCTBEHHBIX KBapTaJIbHBIA OpuH pacaeT 480
(MyHHOUIAIBHBIX)
YYpeXACHUI Ha OCHOBaHHH roJ0BOH OpmuH pacger 720
IPOrHO3HPOBAHHUS
AHaIMTHYECKUN pacdeT MECSIHBIN OpuH pacyer 210
IPHOBLIH JJIst KBapTaJIbHBIH OuH pacyer 240
roCyAapCTBEHHBIX
(MyHHIIMIIAJTEHBIX ) §(0)1(8):70) 1 Omua pacger 360
YIpEeXICHUN
IIpsmoit pacaer npuOBUM AJIst
Eﬁ%ﬁ;nm) Jo 10 HoMmeHknaTypHEIE e11. 126
YIpEXICHUN
IIpsmoii pacueT npuOBUH IS
S 34 - 41 HOMEHKJIaTYpHEIE €. 252
(Mwmmnm?m)
Y9IpexXaeHAN

1.2. PacgeT m1aHOBOrO YpOBHS KBapTaJIbHbIH OpmuH pacgeT 288
peHTabeIbHOCTH OT
BHEOIOIDKETHOHR NEITEILHOCTH roJoBOM OnuH pacger 558
1.3. CocraBiieHHE ILIaHA
pHUOELUTH ¥ peHTabeIbHOCTH OT - OpuH mias 168
BHEOIODKETHOH AEATEILHOCTH

1.4. PacgeT HaJIOrOBBIX
OTYHUCJIEHUM OT BHEOIOMKETHOM - OJIMH BH/JI HaJIora 84
JIeSTeIbHOCTH

1.5. IInaampoBanue 12-13 KomraecTBo rpymn 180
aMOPTH3AHOHHBIX OTYUCIICHUH OCHOBHBIX OHIIOB

1.7. PacueTr n3MEeHEHHUSA =
OCTaTKOB HEpPEAIM30BaHHOMH 23-29 R 132

pacuere

IPOAYKIIHHA

1.8. PacgeTr noxonoB u
PacxoI0B IO 3KCILTyaTallud Y OIHH pacder 7
XUIMITHO-KOMMYHAITBHOTO
XO03s1CTBa

1.9. Pacuer GanaHca JOXOMIOB H ) T~ 1500
pacxonoB

1.10. CocraBnenue mwiana
(MHAHCHPOBAaHUS KaUTAIBHBIX - OJIVH ILJIaH 420,0
BJIO)KECHHHA

1.11.Pacger kanuTambHOrO MECSIHBI OpmuH pacyeT 480,0
PEMOHTA ¥ MOACPHHU3ALUA KBapTaJIbHBIA OmmH pacger 960,0
OCHOBHEIX ()OHJIOB 071 (0):10)5% OpuH pacyer 1440,0
1.12. CocraBieHue CMETHI
PpacxodoB IO BCEMY - Opna cMmeTa 210

YIpEXICHHIO




2. OT9eTHOCTD yUpeXXJeHHs 0 (HHAHCOBOM IEATETHHOCTH

2.1. CocTaBiieHue oTU€eTa O
BBIIIOJIHEHHUH 3aJaHUs 110

BOBJICYEHHIO B XO3MCTBEHHBIN OmuH oTyeT 42
000pOT MaTepHATLHBIX
pecypcoB
2.2. CocraBieHHE CIIPaBKA O
BBIIIOJIHEHUH TEXHHUKO- OpHy cripaBKy 72
SKOHOMMYECKHUX IOKa3aTeei
MECSIHBIN OpmuH pacyer 84
2.3. Pacuer pa3Mepa 3KOHOMHUHU =
10 KANHTATSHOMY PEMORTY KBapTaJIbHBIHA OnuH pacuer 120
TOJIOBOM OpmuH pacger 156
KomaectBo
IUTaTEXHBIX
i Tpe6oBanuii B OJHY
2.4. O6paboTka cueToB 3a caagy B 6ask (11 - 15)
OKa3aHHBIE YCIYTH B KomrgectBo 102
OTTPY>KE€HHYIO IIPOXYKIIHIO JIOKYMEHTOB ¥ CUETOB
- B OIHYy cHady
JOKYMEHTOB B O6aHK
(16 -20)
2.5. Perucrpanus miaTe>XHBIX ) OJIHO ILJIATEXHOE 8.4
JIOKyMEHTOB TpeboBaHHE :
2.6. Peructpanus c4eToB . o — 72
IIOCTaBIMHUKOB
2.7. 3aka3 IeHEeNKHBIX YEKOBBIX
KHIDKEK H BBIIada HX = KHIDKKA 110 3asBJICHHIO 8.4
IIOAOTYETHBIM JIIIAM
2.8. Perucrpanus 9eKoB B
KHFTE PeruCTpaIH - OMH YEK 4,2
2.9. Peructpanus 9€KOB
IOKyTlaTeJIeH i {7 S 4.2
2.10. CocraBiieHHe pacdera 1o
oInpeeNeHHIO paKTHIECKOH
obmel B pac4eTHOH ) o paceer 120
PEeHTa0eIbHOCTH B
COITOCTABJICHHH C IPOILIBIM
OTYETHBIM IIEPHOJIOM
2.11. CocraBnenue
ONEPaTUBHEIX IUIATEXHBIX % OJIMH pacyeT 36
KaJIeH1ape
2.12. OpopmiieHHE JOKYMEHTOB ) OIHO ILIATEXHOE 12
0 ITaTeXaM MOpydYeHHe
3. KoHTpoJIbHO-aHAIMTAYECKas ACATEIbHOCTh
3.1. KoHTpOIJIS M aHAHA3 Homenxnarypa
BBHIIIOJIHEHHS IUIaHA IO " OKa3bIBaEMBIX YCIYT H
” KBapTaJIbHbIA = 54
KOMMEPYECKON AeATETLHOCTH BBIITYCKaeMOH
yIpexIeHUs opoxykud (21 - 24)
Homenxnatypa
roJI0BOM N o 138
BBIITYCKaeMOH
nponykmuH (74 - 92)
3.2. AHaim3 BBIIOTHEHAS
OJIVH aHAJINA3 510

IIIaHa 1o JoxoaaM OT




OKa3aHHEIX YCIIYT
peaM30BaHHOMN MPOXYKIHH

3.3. KoHTpoIB 32 ABHXXEHHEM

KomaecTBo oneparnmii

IUTATEXXHBIX JOKYMEHTOB II0 39-50 i 66
B OJJHOH BBHIIIHCKE
BEITHCKaM 6aHKa
3.4. AHaimm3
CBEpPXHOPMATHBHEIX OCTAaTKOB - OnuH anamm3 54
CHIpbsl © MaT€pHAJIOB
3.5. CocraBneHue CIIpaBKH 10
HTOraM OCHOBHBIX ITOKa3aTelei - Ogma cnpaBka 270
JEATEIIbHOCTH
3.6. KoHTpOH 32 O1naroi
KOJI. 6aHKOBCKHX
CYETOB 3a BHIIIOJIHEHHEIE 40 - 54 S 216
06peMBI paboT P
4. IIpereH3HOHHBIE pabOTHI
4.1. IlepeBEICTaBICHAE CUETOB g o A 8.4
IOTpeOHTEISIM '
4.2. IlonroroBka nucbMa B
CBSI3H C HETIOJTHEIM : O 12,6
MIOCTYIUICHHEM ILIATEXHBIX 4
JIOKyMEHTOB
4.3. Y4ger 0TKa30B NOKynarenen - OpuH cyer 12
4.4.
IIpreM npeTeH3HOHHBIX 4 Ot S 12
zen
5. OpopmiieHne maTexeit pabOTHUKOB
5.1. OdopmneHre yaep>xaHus
Ogrop yACP - OJIVH IIEPEBOJ 9
II0 HCIIOJHATELHBIM JIACTAM
3.2
Odopmiierre TOKyMEHTOB oHHO TR
Ha [IEPEIUCIICHAE CPEZICTB B - 39
[opy4eHHe
CTpaxoBhI€ (POHIBI
5.3. IInaampoBanmne % 5 Py 330
CTEMYJIpPYIOIMHAX GOHIOB o
5.4. Ydger cpencTs Ha
3apaboTHYIO ILIaTy TR 10
5.5. O6paboTka mIaTexHbIX "
OJTVH ILIATE)KHBIA
JOKYMEHTOB C - T 12
IIpeBapUTEIbHON OILUIATOH ks
5.6. KoHTpOJIb aBaHCOBBIX
- OJIVH CYET 21

IJIaTeXxXeu

6. ITonroroBKa HCXOMHBIX JIAHHBIX IS COCTABJICHHUSA IUIAHOB XO3SHUCTBEHHOH S TEILHOCTH

610/KETHOM OpraHu3alyd

6.1. CocraBiieHHE IIJIAaHOB
X035 CTBEHHOH JIEATEIIbHOCTH
OI0/KEeTHOHN OpraHu3aul

1 man

1680

7. IInarupoBanme Or0KeTa
OpraHM3aldd

1 nnasupoBanue

336

8. BemoHeHHnEe pac4eToB 110
He00XO0JMMBIM MaTepHATbHBIM,
TPYZIOBBIM B (HHAHCOBHIM
3aTparaMm

1 pacuer

168

9. OtpaxkeHHE B GI0DKETHOM
ydere onepauui no
CaHKIMOHHPOBaHMIO
GIODKETHBIX PacXOI0B

1 3aHEeceHHE




10. Benenue ydera cymm
JIMMHUTOB OIOIKETHBIX
0053aTeNbCTB, IPUHATBIX - 1 cymma B rog 84
OIOKETHEIX 0043aTENILCTB,
OIOKETHRIX aCCHTHOBAHMI

11. OtcnexuBaHuEe

pacxonoBaHus GFOKETHBIX - 1 cratps 84,0
CpENCTB

12. ®opMupOBaHHUE CTPYKTYPHI

LIEHBI, ONPEICTICHUE IIEH Ha - 1 ycnyra 20

IPEAOCTaBICHAE YCIYT

13. OdpopmieHrE MaTepHAIIOB
IUIS 3aKJTFOYEHHS JOTOBOPOB,
OCYIIECTBJICHHS KOHTPOJIA 3a - 1 norosop 21
CPOKaMH BBITIOJTHEHUS
JIOTOBOPHBIX 00SI3aTEIHCTB

€)XXEITHEBHBIN OTYET 1 otuer 15

eXeHeOeILHEIA
OTYeT

1 oTuer 17

14. ITogroroBka €XXeMECTIHBIM

- 1 oTger 25
IIEpHOWIECKON OTIETHOCTH B OTYET

YCTaHOBJIEHHBIE CPOKH €XeKBapTaIbHbIH

1 otger 30
OTYET

MOJIYTOXOBOM OTYET 1 oTuer 60

TOJIOBOM OTYET 1 oTuer 240

15. Opramm3anus u
MPOBEACHHUE 3aKyIOK B
COOTBETCTBHH C 1 xoHKYpC 116
3aKOHOJATEIHECTBOM
Poccuiickoit Penepanuu

16. Bemonmaerre paboTE IO
($OpMHEPOBAHHIO, BEICHAIO B
XpaHEHHIO 6a3bl JaHHBIX
3KOHOMMYECKOM HHpOpManuy,
BHECEHHE U3MEHECHUN B
CIPaBOYHYIO H HOPMAaTHBHYIO
HAHGOPMAIIHIO, HCIIOTHE3YEMYIO
npH 06paboTKe JaHHBIX

1 yapexnenue 56

17. Benenue nepenucky ¢
BBIIIIECTOSIIECH OpraHu3anuei,
aJIMAHACTpanyuel, GUHAHCOBEIM
OpraHoM

1 yapexnenue 28

18. ITpoBenenue puHAHCOBO-
SKOHOMHYECKOr0 aHAIA3a, YIET
M ONTHMM3AIHMA X035HCTBeHHOM 1 anamm3 24
A SKOHOMHYECKOU
JIEATEIbHOCTH

Tabmmma 9 «Pexuccep MacCCOBRIX ITPEACTABICHHN




HopMma
BPEMEHH,
MHH.

HanmenoBanune paboTer/onepamnun Eammng 0bBEMa
pabor

IToAroTOBHTENBHO-3aKIOYHTENbHBIE PabOTHI
TToaroToBKa pabodero MecTa, BKTIOYeHHe KoMbiorepa | | pabodee mecto |
ITpocMOTp NMEKTPOHHOM OYTHI 1 mpocmoTp | 5
TlepephIB Ha OT/BIX H JTHYHEIE HYKIBI I 1 mepepHIB |

3apepmenne paboThl, y6opka pabodero Mecra,
BBIKJIIOYCHHE KOMIBIOTEpa

1 pabouee mecTo

Pexxuccepcko-0CTaHOBOYHAs paboTa MaCCOBBIX
[peACTaBICHUNA, MEPOIPUATHH, KOHIIEPTHBIX HOMEPOB H
IporpamMMm

Pa3paboTka KOHIENIH MacCCOBBIX KYJIbTYPHO- l
3pEHIHBIX IPOrPaMM pa3IddHOH TeMaTHKH l

1 meponpusTre 240

1 mepomnpusaTHE / 180

[Tox6op HEO6XOMMOTO JTUTEPATYPHOTO, HOTHOTO
MaTepralla, COCTaBa HCIOIHATENEH I MEPOIIPUATHI

[puBIIeYeHHE K YIACTHIO B MACCOBBIX MEPOIIPHATHAX

1 mepornpusaTHE

1 MeponpuATHE [ 120

TBOPYECKHX KOJUIEKTHBOB H T.J.
KoopawHamust IeHCTBH CIENAATHACTOB, y4aCTBYIONIUX B 1 MeponpaTHE 120
CO3/IaHAH MacCOBOTO IIPECTABICHHS
Vuyacrtue B TIOZrOTOBKE CMETE! ILTAHKPYEMEIX ’ 1 MepompusTHe / 60
MEpOIPHITHA .

ITpoune paboTEl
H3roToBJeHAE PEKBU3HTA 1 oneparnus | 240
Tlox6op ¥ mepepaboTKa MaTepHana | 1 onepaus k27800

Tab6mna 10 «MeHemKkep 10 CBI35M C OOIECTBEHHOCTBIO»

Hopma
BPEMEHH
Emuanna o6bema
HammeroBaHHe Ipolecca (oIepalum) 6 Ha el
ERs H3Mep.,
9eJ1.-MHH.

T1oArOTOBATENEHO-3aKIOIHTEIBHEIE PAOOTEI |
[ToxroToBKa pabodgero MeCTa, BKIIOYCHAE KOMIIBIOTCPA 1 pabogee MecTo I 10 J
IIpocMOTp 37IEKTPOHHOM IOYThI 1 mpocMoOTp [ 5 ]
ITepepbiB Ha OTIBIX M JIAIHBIE HYXK/IbI 1 nepepkIB l 10 l
3aBepmenue paboTsl, yoopka pabodero MecTa, 1 paBouee MecTo 10 J
BBIKJIOYCHHE KOMIBIOTEpa ,
[LnaHEpOBaHHE Ky/IbTyPHO-OCYTOBOM OpraHu3ay 1 onepanus ’ 60 J
H3ydeHre NOTPeOHTENHCKOr0 CIIPoca Ha yCIyTH B chepe 165 , 60 (
Jocyra :
C60p uH(bOpMAIH O Ka4eCTBe H 06BeMe YCIyT 1 omeh , 20 J
KyJIETYPHO-JOCYTOBOTO XapakTepa e
3aKo4YeHHe JOTOBOPOB ‘ 1 onmepanus , 120 J
Anaym3 3(})¢CKTHBHOCTH JIeATeIbHOCTH KYJIbTYPHO- , TionepaH 1 60 J
JIOCYTOBOY OpraHM3alyH
KoHTpob 32 3KCIUIATaliel HCIOJIb30BAHAE I ] g l 60 I

IpOU3BOACTBEHHBIX MOIITHOCTEH




VyeT nocemaeMocTH 1 onepanus 30

CocraBiieHHE YCTaHOBICHHONH OTYETHOCTH 1 onepanus 120
raHW3alus PeKIaMbl O AESTEINbHOCTH KYIbTYPHO-

OpraHmsaiEa p - RYREIPES 1 onepamus 120

JOCYTOBEIX 0OBEKTOB

Tabmuna 11 «3aBegyromuii 0OTAENIOM (CEKTOPOM) AOMA KYIHTYPED»

HawnmMeHnoBanue BHI0B paboT

Emyanma
00BéMa
pabot

Hopma
BPEMEHH,
MHUH.

Ob6ecniedeHne colepXKaHus B HA/JIE)KAMEM COCTOSHUH
3panus ¥ noMemennit MAVK KL «I'efizep» B
COOTBETCTBHH C IPaBHJIAMH M HOpMaMH CaHUTapuy U
IOXKapHOM 6€30IMacHOCTH.

1 onepanus

60

ObecnedyeHne COXPaHHOCTH XO3SHCTBEHHOTO
HWHBEHTaps, €ro BOCCTAHOBJICHHE U MONOJHEHHE, a
TakKe CoOMoIeHHe YHCTOTH B IOMEIECHUAX B Ha
npuneraomen reppuropurt MAVK KJIIT «Ieiizep»

1 onepanus

60

KoHTpoIs 32 HCIIPaBHBIM COCTOSTHHEM OCBEIMICHHS,
CHCTEM OTOIUICHHS, KAaHAIM3allUH, 32 COCTOSHUEM
IOMEMIEHHHA H IPHHAMAET MEPHI IO
CBOEBPEMEHHOMY HX PEMOHTY, OCYIIECTBIISIET
KOHTPOJIb Ka4€CTBA BHIIOJIHEHUS! PEMOHTHEIX paboT.

1 onepanus

30

PyxoBozcTBO B opranm3anus pabOTEI TEXHHYECKOTO
IIepCOHaNA: KaccHpa OHIETHOro, KOHTPOJIEPa
6mIeTHOr0, YOOPIIHKOB CITyXEOHBIX
MPOH3BOACTBEHHEIX IIOMEIIECHUH, CTOPOXKEH,
rapziepo6muka, pabo4ero no KOMIUIEKCHOMY
00CITy>)KABaHHIO H PEMOHTY 3[aHus, pabodero mo
yOOpKe TEpPATOPHH; KOHTPOIMPYET Pe3yIbTaThl HX
paboTHL

1 onepamus

30

OpraHu3anus peMOHTa IOMEINEHHH, OCYIIECTBICHUE
KOHTPOJIA 32 Ka9E€CTBOM €ro IPOBEACHHUS U NPAEMKY
BBIIOJIHEHHBIX PEMOHTHBIX paboT. Y4acTue B
pa3paboTKe IUTAHOB TEKYIIHX H KAaIUTaIbHBIX
PEMOHTOB OCHOBHBIX (POHJOB (3aHUM, CHCTEM
BOIOCHA0XEHHU, BO3yXOIPOBOJOB U APYTHX
COOPYXKEHHI1), COCTABJIEHUH CMET X03SHCTBEHHBIX
PacxooB.

1 onepanus

60

Opranu3anus opopMIIeHHs HeOOXOMUMBIX JOKYMEHTOB
JUISL 3aKJTFOYSHHAS JOTOBOPOB HAa OKa3aHHE YCIIYT,
MIOJTydeHHe X XpaHEeHHE KaHIEIAPCKUX

MIPUHA UIEKHOCTEH, HEOOXOMMBIX X03HCTBEHHBIX
MaTepHAIOB, 000pyIOBaHHS U HHBEHTap.

1 onepanus

60

PyxoBoacTBo paboTamu mo odpopmiieHHo dacana
3/1aHAA M OIOMEIIEHHH, 10 6J1aroycTpoicTBY,
03€JIEHEHHIO B YOOpKe TEpPUTOPHUH, IIpa3fHAYHOMY
XYHO0XECTBEHHOMY 0(OPMJICHHIO 3HaHHS.

1 onepanus

60

Oprasu3anus X03sMHCTBEHHOr0 00CTy>KUBaHASA
IIPOBOAUMEIX MEPOIPHATHH.

1 onepanus

180

BrmoJHeHHE pa3oBhIX IOPYYEHHS THPEKTOPA.

1 onepanus

30

10

CocraBnenue rpagpuka paboTh TEXHHIECKOTO
[EpCOHAJIa.

1 cobpanue

30




[TpoBoeHHE HCTPYKTaXKa IO MOXKAPHOH 6e30MacHOCTH
11 o 1 onepanus 6
co Bcemu paboraukamu MA YK KJIIT «[eiizepy. P 4
Tabmima 12 «3ByKopexuccepy
HaumenoBanue | KommdecTBo 3a0B, KIacCOB, peNETHMOHHBIX IOMEMICHAM, CLIEHHIECKHAX
JIOJDKHOCTEH H IUIOMAN0K
npodeccuit
10 2 3-4 5-6 7-8 9-10 11 u BeIDE
1,5 +(0,25
- Ha
1,25 L5
3BYKOpEXHUCCED 0,25 0,5 1,0 S
3aj1a)
Tabmma 13 «XymoxauK»
E a Hopma
HaumenoBanue paboTsr/onepanun mmmx BpPEMEHH,
o6béMa paboT
MHH.
IToaroToBHUTENHHO-3aKIIOYUTEHHEIE pabOTHI
1 pabougee
ITonroroBka pabogero Mecra, BKIIOYEHHE KOMITLIOTEPA o 10
IIpocMOTp 371€EKTPOHHOM MOYTHI 1 mpocMmoTp S
IlepepsiB Ha OTABIX H JIAIHEIE HYXKIBI 1 mepephIB 10
3aBepmenue paboTrl, yoopka pabodero Mecra, BEIKIIIOUCHHE 1 pabouee 10
KOMITBIOTEpa MECTO
OneparusHas pabora
XymoxeCTBEHHOE 0()OpPMIICHAE MEPOIPUATHH KYJIBTypPHO- 1 180
JIOCYTOBOM OpraHW3ali{ MEPOIIPHUSITHE
Pa3paboTka 1eKOpaTHBHO-XYJ0KECTBEHHOTO O(OPMIICHHUS 1 120
CHEHMYECKOM IIONIa KA MEpOIPUATHE
Pa3paboTka 3CKH30B M MAaKETOB KOCTIOMOB, TPHMMa. 1 acku3/Maxer 60
Pa3paboTKa 3CKH30B PEKJIaMHBIX aHIl, IPOTrpamMM, T 60
IPUIIACHTEHHBIX OHJIETOB
IToaroToBKaK MOHTa)XHOT'O JIACTA 10 CMEHE JEKOpalHi | s 60
OCBEIIEHHUIO CHEHHYECKOH IIOMIaKH
ITpouue paGoTs!
W3rotoBieHne ne4aTHOM NpOayKIUH | 1omepammsa | 180

Tabmuna 14 «PykoBoauTenb KIyOHOTO ()OPMHPOBAHHD)

Emuanna Hopma
o6BEMa Bpemenn,
N
filk HanmenoBanue BUIIOB paboT pabort MHH.
IToaroTOBHUTEIHHO-3aKIIOYATEIbHBIE PAOOTHI
1 pabouee
1 | IToaroroBka pabodero MecTa, BKIIIOYEHHE KOMIIBIOTEPA x f—" 10
2 | IlpocMOTp 3EKTPOHHOM MOYTHI 1 mpocMoTp 5
3 | IlepepsIB Ha OTABIX H JIMYHBIE HYXIBI 1 mepepsIB 10
4 | 3aBepmenue paboTsl, ybopka pabodero Mecra, BEIKJIIOYCHHE 1 pabouee 10




| mecto

|

| KomMmBIOTEpa
OnepatrBHas paboTa

5 | Habop ygacTHHKOB B KIIyOHOE ()OPMHpPOBaHHE 1 onmepanus 60
6 | ITpoBeneHue 3aHATHI B KiITyOHOM (OpMHpPOBaHAH 1 onepanus 120
7 | Pa3paboTka moaoxeHus 0 KiIfyOHOM (GOpMHPOBaHHHA 1 onepamus 120
8 | CocraBieHHe IJIaHA JESTENHHOCTH KIIyOHOrO hopmMupoBanus | 1 omepanus 60

[TpoBeieHHE TBOPIECKUX OTYETHBIX MEPOIIPUATHH O
= pe3yJIbTaTax JesTeIbHOCTH KIIyOHOro (hOpMHUPOBAHHUS L. onepan 240
10 Pa3paboTka IpeanoXXeHui 10 CMETe PacXoI0B U IOXOJI0B 1 cobpamis 60

JIEATEIILHOCTH KIIyOHOTr0 (hOpMHpOBaHHS

Tabmuna 15 «KoHneprmencrepy

Emuauna o6séMa Sopo
HaumenoBanue paboThy/onepanun BpPEMCHY,
pabot
MHH.
IToAroTOBHTENHHO-3aKIIFOUMTEILHBIE PaOOThHI
IToaroroBka pabodero Mecra, BKIIOYEHHE KOMITHIOTEPA 1 pabogee MecTo 10
IIpocMOTp 2JIEKTPOHHOM MOYTHI 1 mpocMoTp 5
ITepephIB Ha OTOBIX M IMYHBIE HYXIBI 1 mepepsiB 10
3aBepmenue paboTsl, yOopka pabodero MecTa, BRIKIIOUCHHAE 1 paGouee Mecto 10
KOMITIBIOTEpa
OneparuBHas paborta

WBmBuayaTbHEIE 3aHITHE 1 3aHsTHE 60
I'pynmoBsie 3aHATHS 1 3aHATHS 120
IloaroToBka napTuii yisi MEpOIPHSTHIA 1 maptus 60
Penernnun nepes Bo306HOBIIIEMBIME TOCTAHOBKAMH 1 penetnmus 90
Penernnym nepes HOBBIMA IOCTaHOBKAMH 1 penernus 120

1 MeponpusTHE 180

AXKOMIIaHHPOBaHHE Ha MEPOIPHSATHIX

Tabmma 16 «OcBeTrTeEns»

HaumenoBanme KomrgecTBo 3a10B, KJIACCOB, pENETHIIHOHHEIX IOMEINEHUM, CIIEHAIECKHX
JOJDKHOCTEH U TIJIOMAI0K
npodeccuit
o 2 3-4 5-6 7-8 9-10 11 & BEIIE
1,5+ (0,25 -
OcBeTHTEIH 0,25 0,5 1,0 1,25 1,5 Ha KaX/ple
3 3aia)
Tabmmna 17 «KymsTopranuzarop»
HaumenoBanue KomuuecTBO AETCKHX KYJIbTYPHO-MaCCOBBIX MEPOIIPHSATHH B IOJl
JOJDKHOCTEH
nol5| 16-25|26-50 | 51-65| 66-75 [{76-100| 101 u BEmIE
1 2 3 4 5 6 7 8
2,0+(0,5 - Ha
Kynsropramusarop | 0,25 0,5 1,0 1,25 1,5 2,0 Kaxple 25
MEPOIPHUSITHIA)




Ta6mmna 18 «PykoBoauTeTh KpyXKKa»

n Hopma
N En pa[g:mea BpEMEHU,
i HammenoBanue Bu1oB paboT MHUH.
[ToaroTOBHTETBHO-3aKIIOUUTENbHBIE PAOOTHI
1 [ToaroroBka pabo4yero MecTa, BKIIIOYEHHUE 1 5abosee KocTo 10,00
KOMITBIOTEpa
2 | IIpocMOTp 3J1€KTPOHHO# MOYTHI 1 mpocMoTp 5,00
3 | IlepephIB Ha OTABIX M JIMIHBIC HYXIbI 1 mepephiB 10,00
4 3aBepienue paboThl, yoopka pabodero Mecra, 1 pabodee MecTo 10,00
BBIKJIIOYECHHE KOMITBIOTEpa
OneparuBHas pabora
5 | IlpoBeneHne MHAMBHyaTbHBIX 3aHSTHHA 1 3amaTue 120
6 | IlpoBeneHue rpynmoBBIX 3aHATHI 1 3aHsITHE 120
7 | Pa3zpaboTka I1aHa Kpy»xKa 1 mnan 60
3 Oprasu30BBIBaeT BHICTYILICHHS YIaCTHUKOB 1 BEL - 240
KpPY>XKKOB Ha MEPOIPUSITHIX )
9 CocraBiieHHE CMETHI paCXO/I0B U JOXOIOB 1 onéparmx 60
JIeSTEIbHOCTH KPYXXKa
ITpoune paboThI
10 | PaboTa co cioHCOpamMu 1 onepanus 240,00
11 | Pabota c BeTepanamu 1 onmepanus 240,00
12 | PaboTa co mxonoi 1 onepanus 240,00
13 | Meromugeckas pabota 1 onepanus 120,00

Tabmama 19 «Koctromep»

HawmenoBanue KonmmgecTBo KOJUIEKTHBOB, KIIyOHBIX HOpPMHPOBaHHM, KPY>XKOB
JOJDKHOCTEH MY3BIKQITBHOT0, XOpeorpa¢HIecKoro u TeaTpalbHOTO HCKYCCTB COIIACHO
rOCyAapCTBEHHOMY 3a/IaHHIO
oS 6-10 11-15 16 -20 21-30 31 u BEIIIE
1 2 3 3 5 6 7

1,5+(0,5 - Ha

KocTtromep 0,25 0,5 0,75 1,0 1.5 kaxaere 10
KOJUIEKTHBOB)

Tabmmna 20 «Pabounit mo KOMIUIEKCHOMY 00CTY>XMBaHHIO H PEMOHTY 3/IaHH»

N |HaumenoBarue
/1 | BUAOB pabot

HaumenoBanue ¢paxTopos.
DopMyInE A1 pacdera

Enuanna
H3MEpEeHHS

PeMOHTHO—CTpOHUTENBHEIE PAa0OTEI




O6mmii pa3sMep IIomany, moAJIexamei oopaboTke
Hopwma o6cmyxuBanus Ha 1 gen. — 17,5 Tric. M

Mansipasie Yy = Soﬂ f 22
paboTHI Hosc
rae Sopu- CyMMa Beex IUIomael, mozyexamux o6paboTke,
b
Hogc - HOpMa obcmyxuBaHus, M.
O6mwmii pa3Mep IUIOmMany, mojyiexanei o6paborke
Cpok 3xcmryaTanuu 3qaHus: ceemme 10 et
I'pynna 3qanwmii: 1
Hopma o6cmyxuBanus Ha 1 gen. — 15 TsicC. M
IITyxarypHsle Sosm 2
paboTh! Yy = o’
OBC
rzie Sopyy- CyMMa Beex ILTOIma/Iei, mouiexanmmx o0paboTke,
Hogc - HOpMa o6cmyxuBanus, M.
Cromnsipsie KomraecTBo paboTaromux B 31aHUH gelL.
paboTHI KomgaectBo enuann Mebemu IIT.
OO6muit pa3Mep MOJIOB U3 JIAHOJIEYMA B 30aHUH
IlepuoguanocTs ocMoTpa: 1 pa3 B IeHb
Hopwma Bpemenn Ha ocmoTp 1000 M monoB —1,5 4.
OcMoTp NOJIOB Hep 2
W3 JHHOJIEyMa T S
H
I'ne H,p, - BpeMs, 3aTpaurBacMoe Ha ocmoTp 1000 M’ IIOJIOB 13
JMHOJIEYMa, 9.
®H — dporA paboyero BpeMEeHH 0HOTO pabodero
Pa3Mep OTAEIBHBIX MECT, IZie OBUI IPOBEACH PEMOHT 3a I'OJT
Hopma BpemeHHr Ha peMOHT 1 M monos — 0,45 1.
PeMoHT Hep
HOKDHITHS II0JIOB = M
u3 mHONeymMa | I'me Hyp - Bpems, 3aTpaunBaeMoe Ha peMOHT 1 M’ II0JIOB H3
JMHOJEYyMa, .
@H — dporA paboyero BpeMEeHH OJHOTO pabodero
O6mee KOJIMYECTBO CAHATAPHEIX JHEH B rOJ ITHH
Cpenasas npoaOJDKATEIEHOCTD paboT 9ackl
VYyactue B
CaHUTApHOM JTHE Y, = To '
(0}
I'ne T, - rogoBEIe TpyAO3aTpaThI:
®H — ¢poH pabogero BpeMeHH OJHOro pabodero
BrieMKa CTEKOJI ¢ OYHACTKOM (aIbIeB U CHATHEM IITAITHKOB.
Hapeska u npupe3ska crexoi. [IpoMaska danenes u CTEKOI.
BcraBka cTekon ¢ yKpeIUleHHeM X B YCTaHOBKOH INTAlMKOB.
Cwmena crexon |IIpodeccus: crekonbmuk. pa3

Hopma ob6cmyxuBanus Ha ogHOro 9eoBeka - 19,0 Tric. M
OMHAPHOTO OCTEKJICHHS.
HopmaTuBHas 9HCIIEHHOCTH CTEKOIBIMUKOB, ONPENEIAeTCS 110




dopmyne:
Yu = Sob6m : Hobc, gei.,
rae Sobm - cymMMa BeeX ILUTOMAEH, MOAIEXAIUX OCTEKICHHUIO,
Ho6c¢ - HopMa 06CITyXKHBAHAS M.
O6mee Komu4ecTBO paboT, pa3
MoHTax, Yy, = To
JEMOHTAX H™ oy’ pa3s
o6opynosanus |I'nme T, - ronoBEIe TpyAO3aTpaThL:
®H — porx pabodyero BpeMeHH OJHOTO pabodero
OG6miee KOMTMYECTBO PEMOHTHEIX paboT, pas
To
PemoHT Iy = O’
pa3
o6opynosanus |I'zme T, - ronoBeie Tpymo3aTparsl:
®H — donrz pabogero BpeMeHH OTHOTO pabodero
O6mee KoIecTBO paboT MO NEPEMEIMEHHIO, Pa3
To
IlepemMemenue Yy = —,
nl;memn ™ on pa3
I'me T, - ronoBeIe Tpyno3aTpaTh:
®H — dponz pabogero BpeMeHH OQHOTO pabodero
Tabmuna 21 «Bogurens aBToMOOHIS)
Ne o/ JIoJIDKHOCTH Hopwma gnciieHHOCTH
1 BomuTes aBTOMOGHIIS 1 mT. €. Ha EAMHAIYY TOJBIXXKHOTO COCTaBa
Tabmima 22 «Y6opmuK ciIyXeOHBIX TOMEIEHHID)
«%| B
= = =
B2 o HanmenoBanne
Ne HammeHOBaHHE NOMem eHHH £ 2
g S s 00beKTOB y0OpKH
)
1 2 3 4 5
1 Y6opka ciyxe6HbIX noMemeHud (MBIThE)
Cury>xeGHOE TOMEIEHHE M 0,34 Ton
XoJu1, BeCTHOIONB, KOPHIOP, 3JIbl, CIICHA M 0,339 IToxn
JlecTruma M LIZ Ion
TyanerHas komMHaTa M 0,8 ITox
2 VY6opka ciyxebHbx momemenuu (IToqmeranue)
CnyxebHOe noMemenue M 0,140 Ilon
Xoiut, BecTHOIONIb, KOPHAOP, 3aJI], CLIeHa M 0,134 ITon
JlecTHHIIA M 0,357 ITon
Tyanernas KoMHaTa M | 0414 ITon
3 V6opka ciyxebabx momemennH (IIpotupka)
CryxebHOE moMemeHue M 0,175 ITon
Xoi, BecTHOI0NIb, KOPHIOP, 3aJIBL, CIIEHA M 0,172 Ilon
JlectHHna M 0,459 ITon




Tyanernas kxoMHaTa l M TO,S 17 ] ITon
Bnaxxaas mpoTupka mpeaMeToB U Mebenn
Ilo Bcemy 3manmro IIT. 1,61 Baza g pacrenmit
ITo Bcemy 3manmIO M 1,4 ST Or ALy
pemieTka
ITo BceMy 31aHHIO IIT. 1,54 BCHTWTOP
HaINOJIGHBIA
Bemanka-croiika c
Ilo BceMy 31aHMIO IIT. 0,65 7 9
KpYTJIOH NOACTaBKOH
Ilo BceMy 3maHUIO T. 1,47 JuBan
ITo BceMy 31aHHIO M- | 0,945 JIBeps
ITo BceMy 3[aHHAIO M 0,58 Xamosu
Ilo BceMy 3maHHIO mr. | 0,385 Kpecno pabogee
Ilo Bcemy 3maHAIO M 0,42 Kamxnrasg moika
ITo Bcemy 3manmIO mt. | 0,385 Jlamma HacToNbHAS
Ilo Bcemy 3manmIO mt. | 0,329 | HactonsHblA TenedoH
ITpuGops
Ilo Bcemy 3manmIO M 1,47 (pammaTopsl)
OTONHTENHHEIE
Ilo BceMy 3maHmrO IOT. 0,35 IIpunaTep
Ilo BceMy 3maEmIO M 0,14 IImaaTyca
IIo BceMy 3panmio M 0,8 ITomoxoHHUK
Ilo Bcemy 3maEmro M 0,238 Ceiid
Ilo BceMy 3panmIO M 0,581 CreHa
Ilo BceMy 3maHmIO M 1,47 Crenp
Ilo Bcemy 3maHHMIO mr. | 0,784 | Cron mns 3acenanuit
Ilo Bcemy 3manrmIO IIT. 0,75 CTOJ IMMCHEMEHHEIA
ITo BceMy 3manmIO mT:~ |+ '0,329 Cryn
ITo BceMy 3/1aHHIO mr. | 0,546 Tymb6a
Ilo BceMy 3maHmIO IIT. 0,75 XONno HILHHAK
ITo BceMy 31aHUIO mr. | 0,875 Iixad EomrOpe Kl,l,ﬁ
JIByXCTBOPYAThIH
ITo BceMy 3aHHIO mT. =fB.71 ﬂ;%:ﬁog?g
ITo Bcemy 3manmio IIT. 0,21 DJIeKTPOIOIOTEHIIE
ITo BceMy 3manmIO mTs .|, 0,77 KommeroTep
ITo BceMy 3manmIo mr. | 0,77 Kcepoxe
Cyxas npoTupka npeaMeToB 1 Mebemu
ITo Bcemy 3nanmIO IIT. 0,53 HacreHnHbIe 9achl
Ilo BceMy 31aHUIO mT 1 CtoN mACEMEeHHBIH
Brmonnaerne npounx paboT 0 CAHATAPHOMY COJEPXKAHMIO 3[aHUs
Ilo BceMy 3nanmIO M’ 1.5 MerThE CTEH, IBEpER
ITo Bcemy 31aHMIO IIT. 1.2 MEIThE MBUTEHHIIBI
OmnopoxHeHHE
KOpP3HHEI B
Ilo BceMy 31anMIO IIT. 0,5 CJIyI:I(eGHI:D(
NOMEIEHUSIX
ITo BceMy 3qanHAIO IIT 0,6 OHopontenye
KOD3MHBI B TyajleTax




I 2 O6Meranne nbUH CO
0 BCEMY 3aHHIO M 0,5
CTEH
Io Boemy 31 7] 0.6 ObMeranue nEUH C
MOTOJIKOB
ITommBka u Ka
Ilo Bcemy 3manuIO T 0,8 porap
Ba30HOB C IIBETAMH
Ilo BceMy 3manmIO IT. 3,0 YucTKa pakOBHH
Ilo BceMy 3manmIO mT 540 UYncTka yEUTa30B
ITo BcemMy 3maHuUIO M 1,5 Uncrka 3epkai
YucTka KOBPOBEIX
ITo Bcemy 3maHUIO M 0,360 IOKPHITHH (C
MIOMOMIBIO MELTECOCA)
UncTka meUIecoCoM
ITo Bcemy 3manuIO IIT. 0,3
TIOJIyMSTKOTO CTyJa
0,6 YucTKa MBUIECOCOM
Ilo BceMy 3manmIO IIT.
MSTKOT'0 Kpeciia
YucTKa neUIeCOCOM
ITo Bcemy 3manmIO T 0,7
MSTKOTO TUBaHA

Tabmmma 23 «CTopox»

m
Dy Dy D
ils =Z(—m-+ 22 4t nm)*lcﬂ,me

HopmMma - D, D, D,
FACICHEOSTE |y ¢bouz pabogero BpeMeHH IIOCTOB;
@ —boHA paboyero BpeMeHH Ha 1 COTpyAHHKA;
Ky— K03 GHIHEHAT HEBEIXOJIOB.
®oHp pabogero Pacuer o pexxumy
BpEMEHH IIOCTOB paboT OCTOB

O6mee xomagecTBO pabodero BpeMeHH COTpyAHHUKA Ipd 40-9acoBoi

®oHz pabogero
) HEJIEJH 10 IIPOU3BOJACTBEHHOMY KaJIEHJApIO C YMEHBIIEHAEM 3a CIET
fo OCHOBHEIX OILIAYMBAEMEIX OTIyCKOB COTPYAHHKA (KaK OCHOBHOT'O, TaK H
TPYA JIOTIOJTHATEJILHOTO)
By
K,=1+ D rae
cym * dep
B, — cyMMapHOe BpeMsl, He 0TpaboTaHHOE H3-3a HEBEIXOJOB COTPYTHHKOB
p — CyMMap TPY.

KoshdrmmenT YYpeXXICHHUS 32 paCIECTHHIA IIEPHOJ BPEMEHH;

HEBBIXOJIOB @y~ HOpMaTHBHBIA (OHI pabodero BPEMEHH OJHOIO COTPYJHHKA 3a

pacYeTHEIH EpHO]] BpEMEHH;
Y,,— CpemHECIHCOYHAs YHCJICHHOCTh BCEX COTPYIHHMKOB YJIPEXICHHS 32
PacYeTHEIH epHOJ] BpEMEHH

Tabmmma 24 «JloxyMeHTOBED)

Hopma
HaumeHoBaHMe paboThl/Onepanuu Enmuanna o6séMa paboT | BpeMeHH,
MHEH.
CocrapneHue U BelcHHEe HOMEHKJIATYPHI J€l
CocraBneHHE H BeZIcHHE HOMEHKIIATYpHI Je KonugecTBo no3umuii B 90
CTPYKTYPHOT'O IIOZIpa3/ie/ICHHS HOMEHKJIaType Jel:




26-50
KonmaecTBo nmo3unwii B
CocraBiieHHe ¥ BE[ICHUE HOMEHKJIATYPHBI A€
HOMEHKJIaType JIe: 60
YApeRIIcHIA 101-200
KosmgecTBo mo3unuii B
ABTOMaTH3MpPOBaHHOE BeJICHHE HOMEHKIIATYPBI 1€ .
Sp—_. HOMEHKJIAType JIe: 15
1o 100
O6paboTka, perucTpanys, y9€T KOIM4ecTBa JOKYMEHTOB
O6paboTka NOCTYNAIONMX JOKYMEHTOB 10 HOKyMEHTOB 15
O6paboTka OTIIpaBIIIEMBIX JOKYMEHTOB 10 TOKyMEHTOB 15
ITogmmBka nOKyMeHTOB B nanky «Vcxoasmue» 10 TOKyMEHTOB 3
[TonmmBKa JOKYMEHTOB B nanky «Bxopsamue» 10 TOKyMEHTOB 3
JIBIDOKOJI IOKYMEHTOB 10 TOKyMEHTOB 3
[TogmmBKa IpUKa3oB 10 nprka3oB 3
JloBenenue wHGOpMaUK 0 IpHUKa3e Il
CITye0HOT0 MOJIB30BaHMS IO CTPYKTYPHBIX 1 moxymeHT 15
NOJIpa3/ICICeHUH yIpeKICHUS
®opmupoBanre u 0hOpMIICHHE e B CTPYKTYPHBIX IO/Ipa3IeIeHUsIX
®opMHpOBaHHE /€] HOCTOSTHHOIO XpaHEHUS,
COCTaBJICHHE 3ar0JIOBKOB, 0QOpPMIICHHE e 1 meno 25
(ympaBneHYecKasi JOKYMEHTAIHs)
®opmupoBanme en BpeMeHHoro (1o 10 ner)
XpaHEHHs, COCTABJIICHHAE 3ar0JIOBKOB, 0(OpMIIEHHE 1 meno 15
Jien (ynpaBiieHdecKast JOKYMEHTAIHs)
ABTOMaTH3UPOBAHHOE COCTABIIEHUE I'ONOBBIX
pa3esioB ONUCEH €T NOCTOSHHOIO H BPEMEHHOTO 10 onucaTenbHEIX CTaTeH
(cBpmme 10 net) xpaHeHus, MOAJIEKABIIUX [IepeIade OIHCH 2
B apXHB YUPEKICHUS
[Tepenada fien B apXUB YIpEIKACHUS U3 Bies 150
CTPYKTYPHOTO NIOJIpa3iCICHUS
AJIMAHHCTpaTUBHO—OpraHW3allMOHHAs paboTa
IIpocraBnerne repboOBOM NEYATH YIPEIKACHUSL 10 oTTHCKOB 2
3aBepeHUE YIPEOUTENbHBIX U IPOYHUX JTOKYMEHTOB Y - 45
HOTapHyca
Perucrpanus 10KyMeHTOB JJist cnyxce?noro 10 ETHEETOR 10
I10JIb30BaHMs B )KypHAJIC PETHCTpalui
3aBepEHHE KOIMHA JOKYMEHTOB 1 noxymeHT 20
Meroquueckoe U OpraHu3aloOHHOE obecneueHne paboTsl
Pa3pabotka HOPMATHBHO-METO/IMECKHX {IOCOGHﬁ 1 anTopcxait JHCT 140
(MHCTPYKIIW#, peKOMEHIALUH, II0JI0KEHHH)
Vcnons3oBanue JOKyMeHTOB. MHbOpMannoHHOE 00CTy)KHBaHAE YIPEXICHUH U IpaX/IaH
‘[Ipuem nocerurenei ¢ HEIbI0 KOHCYIbTALUN 1 moceTuTeNb 5
KoHcympTHpOBaHHE 110 Tenedony 1 3BOHOK 2
Hcnonuaenue 3anpocoB COUAIEHO—IIPaBOBOIO 1 sampoc 15
XapakrTepa
KoHTpoJis 3a opraHu3ammeiil JOKyMEHTOB B JEIONPOU3BOJCTBE CTPYKTYPHBIX MMOJpa3eICHHI
YcTHOE KOHCYJTBTHPOBAHHE PAOOTHUKOB 1 "
KOHCYJIbTallHs 2
y4pexICHAs
ObecneueHre COXpaHHOCTH JOKYMEHTOB
DOpMHPOBAHHE CBA30K JIEJ, TIOUIEKAIHX XPAHESHHIO | 10 nen | 20
Texnugeckoe obopmierne paboT
YHHUYTOXXEHHE JIOKYMEHTOB Ha OYMa)XHOU OCHOBE C 100 ymcToB | 10




IPUMEHECHHEM MaJIOi MEeXaHW3alWK TPyAa I

AZIMAHACTPAaTHBHO-OpraHA3aMoOHHas paboTa

Ilepenava 3ampocoB, IOCTYIHBIIAX OT CTPYKTYPHBIX
NOZIpa3/IeNICHAH B COOTBETCTBHH CO CITyxeGHOM
HEOOXOMMMOCTHIO II0 IPHHAIEKHOCTH, B TOM JHCIIE 1 3ampoc
nepenada Ha BU3y/IOAIKCH HOJDKHOCTHBIM JIMIAM
YIPEXKACHUSA CIIYKEOHBIX JOKYMEHTOB




